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1/8/80 , Introduced by:  Gary Grant

80-1085
ORDINANCE NO. _ 4730

AN ORDINANCE relating to the personnel
system mandated by Article 5 of the County
Charter; amending Ordinance 4324, Sections 2,
5, 18, 19, 23, 26, and KCC 3.12.010,
3.12.040, 3.12.180, 3.12.220, 3.12.270, and

. 290,

PREAMBLIS:

Ordinance 1324 was approved by the Council Junc 4,

1979, and signed by the Executive June 21, 1979. As

provided in Section 39 of the ordinance, the provisions

' of the ordinance became cffective Decenber 1, 1979.

J Upon revicw, Ordinance 4324 was found to have certain
mistakes or omissions which, when literally »

‘ interpreted, could result in policies that are directly

at odds or conflict with current policies and the

actual intents of Ordinance 4324. The purpose of this

ordinance is to .correct those mistakes.. With the

i exeeption of Scection 6, excluding sick leave payments

| from social security taxation and Section 2, requiring

affirmative action in the hiring of the handicapped,

all proposed amendments are consistent with current

county policy regarding personnel administration.

Bl I'T ORDAINED BY THE COUNCIL OF KING COUNTY:
SECTION 1. Ordinance 4324, Section 2, and KCC 3.12.010 arc

hereby amended to read as follows:
} Delinitions. (1) "Administrative guidelines'" means
‘ .

only those operational procedures-promulgated by the manager

necessary to implement personnel policies or requirements
| : .

prev‘inuxly stipulated by ordinance or the Charter.
| (2)  "Appointing authority' means the county council,

| . Do .
couqty exccubive, department heads, or division managoers having

Tawful authorits to appoint or to remove persons [rom positions

in ghv county sorvice, or persons designated by such appointing

authority to perform those duties which tegally may be delegated.

! (3)  "Basis of merit" means the value, excellence or
\
\

superior quality of an individual's work performance, as

determincd hy o =structured process comparing the cmployee's

|
perfprmunuv against defined standards and, where possible, the
\ ' ‘
p(?l‘f()qu:|n<-(~ of other employees of the same or similar class.
1V "Board" means Lhe King County Personnel Board.

|
!
|
thaplimhwd by Secetion 540 of the Charter.
\

(HY  "Carveer service employee' means a county employeo
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employed in a carcer service position.
(6) '"Career. service position" means all positions in
the county service except for those which are designated by

Section 550 of the Charter as follows: All clected officers; the

‘county auditor, the clerk and all other employees of the county

council; Lhe county administrative officer; the chief officer of
each exccutive department and administrative office; the members
of all boards and commissions; udministraLch assistants for the
couniy excecutive and one administrative assistant ecach fbr t he
county administrative officer, the county auditor, the county
assessor, the uh;of officer of each exccutive department and
administrative office and for cuch bburd and commission; a chief
deputy for the county assessor; one confidential scecretary cach
for the county exccutive, the chief officer of each executive
department and administrative office and for each administrative
assistant specified herein; all employees of those officers who
are excempled from the provisiohs of this chapter by the state
constitution; persons employed- in-w professional or scientific
apacity to vondugt a special inquiry, investigation or
examination; part-time and temporary employcos; adminis tratlv
jnLefns; eltection precinet officials; all persons serving the
county without compensation; physicians; surgeons; dentists;
medical interns; and student nurses and inmutos'umployed by
counly hospitals, tuberculosis sanitariums and health
departments of the county.

A departmental division as determined by the county
council shall be considered to be excecutive departments for the
purposc ol determining the applicability of Scction 550 of the
Charter ((4-+hevetores-the-ehief-officer-of-cnch-departmentad
dividions-ene-ndministrative-ngsistant~eaeh-for-the-chief
offieers-nnd-anr-confidentinl-seeretnry-ench-for-the-ehief
otficer-shatd-not-be-vareer-gervice-positions)).

(7) "Charter" means the King County Charter, as
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amended.

(8) "Class" meahs a position or group of positions,
established under authority of this chapter, sufficiently similar
iﬁ respect Lo lhe duties, responsibilities and authority thereof,
that the same descriptive title muy be used to designate éuch
position allocated to the class; that essaniully simi]ar‘
requiromcnts as Lo education, experience, upility and othér
qualifications should be required of the incumbents; that similar
Ltests of fFitness may be used to choose qualified employees; and
that similar schedules of compensation can be mudn to apply with
equity.

(9) "Compensatory time" méans time off granted with
pay in licu ol pay for work performed cither on an authorized
overtime basis or work performed on a holiday which is normally
sche.dulod as a day off. Such compensatory time shall be QI':U]th
on the basis of time and one—half.

(10) "Council' means the King County Council as
established by Article 2 of thé Charter.

(11) "County'" mecans the county of King and any other
organization that is legally governed by the county with réspect
Lo personnhel matters.

(12) "Employee" mcans any person who is employed in a
career soervice position or exempt position. Lmployees may serve
in a regular full-time, regular part-time, or oerthelp status.

(13) "Executive'" means the King County oxecuLivb, as
established by Article 3 of the Churtér, or his designee.

(114)  "kxempt employee’ means an employee employved in
an exempt position. Exempt employees serve at the pleasure of
the appointing authority.

- (15)  "Exempt position" means any position not included
in the carcer scrvice. Exempt positions are positions to which
appointment. may be made directly.

(16) "Exira-help employee'" means an employce embloyed

o
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in an extra-help position.

(17) "Extra~help position'" means a position intended
to be occupied on less than a year-round basis (maximum duration
of four consccutive months unless specificaliy extended b& the
manager for an additional thirty days with less than nineﬁy hours
in the tifth month) to cover scasonal peak work loads, emergency
work loads of Timited dqrzltion, necessary vacation relief and
other situations involving fluctuating stuff.

(18) "Gricvance" mcans an issue raiscd by ((ené)) an
emplovee relating Lo the interpretation of rights, benefits, or
condition of ()nu)1<)yxnvi1t as contained in the adminis Lx‘tL.iV(g rules

N
and/or procedures for the carecer service.

(19)  "Manager" means the manager of the Personnel
Division ol King County or his désignee.

(20) "Position"™ means a group of current duLiosj and
responsihilities ussjgnod.by.compétcnt,auLhoriLy requiring the
employment of one person.

(21) "Probationary cmpioyee"” means a potential career
service employee who is serving a probationary period.

(22) "Probationary period" means a period of time
(:onSt,iluL'ing the final step in the competitive screening process
for carcer scrvice. An appointment to the career service as
regular vmplbyvc is not final unless the employee successfully
completes this period.

(23) "Provisional appointment" mecans an appointment
made in the absence of a list of candidates certificed as
qualiflicd by the manager. Onlylthe manager may authorize a
pfo?isionnl appointment.  An appointment to this status is
limited to thirty days after the manager certifies quuljfied
candidates, or o maximum of six months,‘whichovor oceurs sooner.

(24) "Provisional employee" means an employee holding

a position under provisional appointment.

,‘-‘,' .n-.‘ K ."'V.-n""“, “

. . g "1.»
o,
..\ ,44‘ }"‘" Y ¥ xl
45" ,» ll‘!b«r« v Ni’v‘a ‘(




10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33

Lm0 | 4730

(256) ”Rocruitihg step" means the first step of the
salary range allocated to a class unless otherwise authorized by
the excculive.

(26) "Regular employee'" means an employee who is not
on proha t.‘irm and is employed in either a regular full-time or
regular part-time position.

(27) “"Regular full-time positionf means a position
osLublisﬁvd on i pvrmuncnl vear-round busis'roquirjng work on a
regular svhbdulv of not less than thirty-five hours per wecek.

(28) "Regular part-time position'" means a position
established on a4 permanent ycar-round basis requiring work on a

\
schedule of leéss than thirty—five hours per week.
SECTION 2. Ordinance 4324, Scction 5, and KCC 3.12.180 are
hercby amended as follows:

hquality of county employment. (a) The county' is an
equal opportunity employer and shall carry out federal, state and

; .
local laws and regulations prohibiting disc¢rimination in
cmployment on the basis of race,-color, creed, religion, national
origin, age, scox, marital status or the ble sence of a sensory or
physical handicap (not constituting a bona fide occupntioﬁa]
qualification). TFurther, it is the intent of Lhe county to
insurce that employment is basced on the principle of equal
opportunity and that such principle shall be implemented in all
cbﬁnty pvrsonno]—pulated actions including, but not limited to,
recruitment, hiring, testing, training, promotion; compensation,
transfer and all other terms and conditions of employment in all
Job classifications.

(b)Y It is the policy of the county that, until the

effects of incquality in employment opportunity arc ecliminated,

all=county departments shall establish and maintain an effective
affirmative action plan of employment, as adopted by the council

by ordinance. Such afflirmative action plan shall promote the

objectives of public policy set forth in applicable federal and
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l state law, including constitutions, statutes, 1‘(~;:\1l:1ii()l\$, and
2 execulive orders, relating to nondiscrimination, ecquatl A
3 employment opportunity, affirmative action, and civil rights.
4 Specifically, the plan shall promote the objectives of the State
5 Law Agai'nsL Discrimination, RCW Title 49 (:1pp].icab10 parts), and
6 provisions ol the Washington Administrative Code adopted
7 ‘thereundor. As part of the county's aflfirmative action plan, the
8 executive shall submit by. March 1st of cach year corrective
9 cemployment programs pertaining to the appropriate county
10 depz;rt111<:r1t.s und‘ugencies Lo be approved by the council by‘
11 ordinance; provided, that where applicable, corrective employment
12 programs shall include performanee results of the prior year's
13 corrective employment program. The countly's aflirmative aclion
14 pla‘n shall also include a listing of all positions currently
15 subsidized dircetly or indircetly through special pr()grzun.&; which
16 aid the handicapped and sha.l]‘ make provision for retaining
17 persons occupying those positions either in their existing
18 positi..ons or (f(,)ml)(l]‘élb]C‘ positivus unce the subsidy is withdrawn.
19 hahdi(:upp(rd persons shall occupy, as o goal,  two per cent of
20 the total countly career service positions.
21 SECTION 3. Ordinance 4324, Section 18, and KCC 3.12.270 dre
22 hereby amended to read as follows.: |
23 Disciplinary action. (a) An employee may be
24 disciplinoed by t‘ho appointing uuthority for any of the fd]‘lowing
25 causes, or for any other justifiable causeco:
26 (1) Dishonesty, including but not limited to
27 dishonesty in sccuring appointment;
28 (2) Incompetency;
29 (3) Inefficiency;
30 - () Un:m(lmrizéd absence, including patterns of
3 continual t:ll*%linvss;
32 (5) Neglecelt .of duty;
33 (6) Insubord ination H
-6 -
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(7) Consumption of alcoholic beverages or use of

“illegal drugs while on duty during the workday;

(8) Conviction of or being charged with a crime;

(9) Disorderly conduct while on duty;

(10) Negligent, reckless or knowing damage to or waste
of public property;

(11) Violation of any of the provisions of applicable
federal or state law 1'(311)."ting to political :l.(:tiViLiOS;

(125 Negligent, reckless or knowing vielation of any
of the provisions of tLhe administrative guidelines;

| (13) Violation of any lawful order, directive, or
policy of a superior, including but ;1ot limited to the ecxecutive,
department dir(‘»ctox‘s. and division managers, or a violation of the
employece code of elhics, King County Code Chapter 3.04.

(b) Disciplinary action shall be the primary

responsibility of the ztppdin];ing uuLhoriLy‘zmd may includ(; but 1is
! .

not limited to reduction in rank or pay, suspension without pay,

and/or removal of the employee. Lrom county employment. The

uppk).int ing authority shall consult with the muimgcr prior to the

imposition and processing of any disciplinary action.

(¢) In any disciplinary aclion against a career
service omp.'loyu(r, pertinent information shall be reduced to
written 1'<>1'm‘by the appointing authority and a copy provided to
Lthe employce and Lo the manager. Such written notice shall state
the following:

(1) The cause for discipline;

(2) 'The speciftic reasons and/or facts supporting the
cause; |

(3) The form of discipiine to be imposcd;

- (1) The offective date of the discipline;

~
N
~

The right of the carcer service employce to

appeal disciplinary action resulting in (1) a suspension of more
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1 t.han- sixty days, (2) reduction in rank or puy, or (3) rémoval, Lo
2 the board within thirty calendar days of the action. Sﬁch notice
3 shali not be given if the disciplinary action does not include
|
4 any of the forcegoing actions;
5 (6) The right of the carcer service omployeejto appeal
6 any disciplinary action to appropriate authorities th'oﬁgh the
7 '.initizbltinn of gr,iov:ince proccdures, as authorized by this
8 chapter. |
9 : (7) The career service cmployee's.r‘ight Lo séek
10 assistance for resolution of any problems tLhat may exist, as
11 provided for in the administrative guidelines. |
12 (d) Written notice of Lhe\ discipline shall be filed
13 wii;h the manager and a copy shall be delivered personally to the
14 career scrvice cmployee or mailed to Lhe cmployee's last known
15 address l)_\'v(-m'l,il‘ioci' mail, return receipt rcequested.  An employcee
16 shall be deemed notilied of the disciplinary action upon the
17 huppon ing of cither of the two aforementioned events.
18 EMEI__I Ordi‘nnnce 4324 ,- Gection 19 and KCC 3.12.290 are
19 hereby nmondod to read as follows:
20 ‘ Personnel board appeals. In the case of an appeal by a
21 ’ (::11“(301‘ service cmployee to the board, written notice of dppoal
22 | shall be filed by the employce with the chairman ol the ‘vbo:n‘d and
23 the manager within ((#em’%eeﬁ))- thirty calendar days of jt,ho
24 emplovee having been notified of the disciplinary uctid_nj as
25 provided for by this chapter. For appeals not involving
26 disciplinary action, the applicable ‘perjod shall be 1‘()u1‘;t(.‘en days
27 from the action {rom which the appczhll is taken, or fourteen days
28 from the time the employee should reasonably have known 'of the
N ! \
29 action, whichever is longer. The written notice of appeal shul}
30 contuin a statement of the following: (1) the :1c.tivon or alleged
31 action from which the uppeu‘l is taken; (2) the grounds for
32 appeal; (3) the relief lfetluested. The board may only hear
33 ‘
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1 appeals which are within its jurisdiction, as sct forth by
2 Section 540-of the Charter. |
3 _ | SE(T'I‘IQN 5. Ordinance 4324, Section 23, and KCC '3..:12.040 are
4 hereby amended to read as follows:
5 1 Fligibility. All regular employeces shall be eligible
6 for the benefits provided by this ((ehapbterr—-hxtra-hedp
7 ‘empieyeeH—HhaJr'4»—He(—.—be—e}igib%e—ilep—sueh—beae£+éﬁv)) Qj;clg'nuncc,
8 except that,
9 1. Extra help cnuiloyees shall not be eligible for such
10 - benefits; |
11 2. DProvisions l‘egarding holidays, the usce of same, and
12 requirements regarding equality of c\c_)unt_v cemployment, shall not
13 apply to clecled officials. |
14 SECTTON 6. Ordinance 4324, Section 26, and KCC 3.12.220 are
15 hereby amended to read as _foll()wé:
16 Sick lTeave. (a) Every employce in a regular full-time
17 or regular part-time po:sitior‘l, except those covered by paragraph 1
18 of this section, shall accrue sick- leave benefits at a monthly
19 rate cqual to 00384615 times the normally scheduled annual hours
20 of the cmplovee's position; except that sick leave shall not bogin
21 to accrue until the lirst of the month following the month in which
22 the emplovee commenced cmployment. 'I‘ho.employoo is not entitled
23 to sick leave .J'f not previously carned.
24 As an example of the above formula, an (*mpl()y?o whose
25 annual work schedule is 2080 hours shall acbruo sick leave
26 monthly at t‘,h(\ rate of .00384G6G15 L'i.mos 2080, or 8 houl's;per
27 month. - :
28 Sick leave shall, in accordance with RCW 41.48.12-180, be
29 paid on account ol the employee's illness and excluded 1s qualmle
30 \\':1;;’@5; under Federal 0ld Age and Survivor's Insurance (()ASI) and
51’ in accovdance with Section 209(b) of the Social Socurit;\; Actl
32
33
-9-
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(b)v,No omp]oyéé shall earn sick leave credit during a
month in which the employee is‘nbsent without authorization or
absent without pay more than three days.

(Q) After the first six months of full-time service, a
regular cemployee may, at the division manager's-discrcﬁion, be
permitted Lo usce up. to five days of vacutipn as an essential

extension of used sick leave. If an employcc does not work a

~full twelve months, any vacation credit used for sick leave must

be reimbursced to the county upon termination.

(d) Sick leave may be used in one-half hour increments,
at the discretion of the division manager or department dircctor.

(¢) There shall be no limlt to the hours of sick leave
benefits accrued by an employece.

(1) ((H+ek~4eave—beﬂe¥é£s—a¥e~pFevided—éH~e§dev—£ha£
%he—emﬁ4aypelH—wages—m&y-be—ﬁ¥e£ee%ed—du¥4Hg-peyéedﬁ—whea—hea4£h
is—peey—ep—medieuJ—aﬁéeneieﬂfis—feqaiyedv)) Department

management is responsible for the proper administration of

((£his)) the sick leave benefit.. Verification of illness from a

licensoed physician muy‘be required for any requested sick 1euyc
absence.

() Separation from county omp]Qyment except by reason
of retirement or layofl due to lack of work or funds or
ufficinncy reasons, shall cancel all sick feave currénLly accruoed
to the employece.  Should the employee resign in good stuhding or

be laid olf and return to the county within two ycars, accrued

sick leave shall be restored.

(h) Accrued sick leave may be used for absence due to
temporary disability caused by pregnancy.

(i) Sick leave becudse of an cmployee's physiéul
incapacity shatl not be upprov&d where the injury is directly
tracecable to cmployment other than with the CounLy.

(j) County employees who huv,é al least live years county

service and who retire as a result of length of scervice or who
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LerminuLn by reason of death shall be paid an amount cqual to
twenty-five percent of their unused, accumulated sick leave, to a
maximum of thirty days. All payments shall be. based on the
employece's base ratce. |
(k) Fmployces injured on the job may not
simultancously collect sick lecave and w0rkur§' compensation
payments in a total amount greater than the.net regulur‘pay of

the employeco.

(1) Uniformed employees coverced under the LEOFF Retirement

System=Plan I shall apply for disability retirement under the

provisions of RCW 41.26.120. DiSnbiliLyJ)ny benefits shall also

be excluded as taxable wages under OASI.

(m) IEkmplovees are eligible for payment on account ‘of

illness for the following reasons:

1. Employee illness;

‘ . T |
2. Noncompensable injury of an employvee (e.g., those
, :

injurices generally not eligible for worker's compensation

|
payments), RPN

3. kmployee disability due to pregnancy or Childbi!l‘th;
I

4. Fmplovee exposure to contagious diseases and refs

quarantinco;

5. DImployee keeping medical, dental, or optical

appointments.

All other Teaves of absence with pay shall not, in |

accordance with Social Security law and regulations, be

~

excludable as taxable wapges under OASI.
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(n) Al OAST nontaxable payments as desceribed in this

ordinance shatl be accounted fTor separately in all records,

providing a clear distinction between uses of (1) OASI-excludable

sick JTeave and (2) sick leave uses subjecet to OASI “in compliance

with all necessary lederal and state accounting and auditing

procedures,

INTRODUCED AND READ for the first time this 28th day of
January, 1980,

PASSED this Ath day of Iebruary, 1980.

KING COUNL
KING £ J

Vicg Chalrman

ATTEST

¢

Terk of the Council

APPROVIED this _/{5%’ day of

King (},«ty I3
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